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DIA PARKING SCREENING GRANT APPLICATION 
Upon completion, please submit the application to DIAprograms@coj.net 

Note: DIA “Grants” are structured as forgivable loans with related performance requirements and rights and 
remedies in the event of default. Upon approval, applicants will be required to enter into a loan agreement that 
details these requirements and may be supported by personal guarantees from the business and property owners.  

PART 1: To be completed by the Property Owner and/or Property Manager 

I. PROPERTY OWNER APPLICANT INFORMATION: 
a) Property Owner Operating Name (d/b/a):    
b) Property Owner Mailing Address:    
c) Business Telephone:   Website URL:   
d) Business Legal Name:   
e) Form of Ownership (sole proprietorship, partnership, LLC, S-Corp.):   
f) State of Business Formation:   
g) Employer Tax ID:   Business Tax Receipt #:   
h) Contact Person (Name/Title):   
i) Contact Mailing Address:   
j) Contact Telephone:  Contact E-Mail:   

k) Number of Years of Property Ownership (At this site or location):   
 
 

II. PROPERTY MANAGER APPLICANT INFORMATION (If applicable): 
a) Property Manager Operating Name (d/b/a):    
b) Property Owner Mailing Address:    
c) Business Telephone:   
d) Website URL:   
e) Business Legal Name:   
f) Form of Ownership (sole proprietorship, partnership, LLC, S-Corp.):   
g) State of Business Formation:   
h) Employer Tax ID:   Business Tax Receipt #:   
i) Contact Person (Name/Title):   
j) Contact Mailing Address:   
k) Contact Telephone:  Contact E-Mail:   

l) Number of Years of Property Management (At this site or location):   
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III. REQUIREMENTS TO MEET: 
a) All property taxes on the project site are paid and current:  Yes  No 
b) No contractor liens, no outstanding liens (other than mortgages), and no outstanding code 

violations:   Yes  No 
c) A signed Agreement for funding assistance has been executed by the Downtown Investment 

Authority and the Applicant prior to the commencement of any work to be covered under this 
program.:  Yes  No 

d) All site improvements comply with all applicable city codes and ordinances as well as state and 
federal regulations:  Yes  No 

e) Provide information on any DIA incentives or funding the subject property has received in the past 
or where an application is contemplated or currently under consideration.  

   

   

 
IV. TOTAL AMOUNT REQUESTED FROM DIA: 

PARKING LOT SCREENING: 
a) Estimated total cost of Eligible Improvements: $  100 % 

b) Tier 1 Funding: A Parking Screening Grant Agreement must have been executed on or by June 30, 
2023, with all work completed pursuant to the Agreement on or by June 30, 2024.  

• Application under Tier 1 Funding may be eligible for:  
- Up to seventy-five percent (75%) of the costs of materials and labor, excluding soft 

costs and permit costs, with a maximum award of up to $100,000, providing that an 
applicant has not sought a deviation from §656.361.6.2. L.  

- Up to fifty percent (50%) of the costs of materials and labor, excluding soft costs and 
permit costs, with a maximum award of up to $50,000 in those instances where an 
applicant has sought and been granted a deviation from §656.361.6.2. L by the DDRB. 

c) Tier 2 Funding: A Parking Screening Grant Agreement executed after June 30, 2023, but before 
June 30, 2024. 

• Application under Tier 2 Funding may be eligible for: 
- Up to fifty percent (50%) of the costs of materials and labor, excluding soft costs and 

permit costs, with a maximum award of up to $50,000, providing that an applicant 
has not sought a deviation from §656.361.6.2. L;  

- Up to twenty-five percent (25%) of the costs of materials and labor, excluding soft 
costs and permit costs, with a maximum award of up to $25,000 in those instances 
where an applicant has sought and been granted a deviation from §656.361.6.2. L by 
the DDRB. 

 
d) TOTAL DIA CONTRIBUTION AMOUNT REQUESTED:  $   
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PART 2: Required Documentation to be Provided 
 

A. Construction budget identifying all improvement costs, including sources and uses, as follows: 
1. Must identify all work to be performed, including ineligible improvements, in detail sufficient to 

reconcile with the information provided in the application. 
a. See the DIA Parking Screening Grant guidelines for additional information on costs 

generally considered eligible or ineligible. 
2. DIA Parking Screening Grant funds may not be used for costs of improvements 

submitted as part of any other application submitted or already approved by the City of 
Jacksonville or the DIA nor may they be applied to the costs associated with ADA 
Compliance or compliance with other Federal, state or local regulations (e.g. 
stormwater) outside those requirements found in, or referenced by, §656.361.6.2.L, 
Ordinance Code. 

B. A copy of the property tax bill to confirm payment of Ad Valorem taxes. 
C. A copy of the deed to confirm ownership of the property.  
D. A scaled site plan scaled, a hardscape plan, and a scaled landscape plan sufficient to illustrate 

compliance with the Ordinance Code without deviation, or compliance with Downtown Development 
Review Board approved plans with deviations, meeting the submittal requirements of the 
Development Services Division for Civil Plan Review. Note: It is anticipated that projects associated 
with the Parking Screening Grants will be required to go through the City’s Civil Plan Review process 
administered by the Development Services Division. For further information visit 
https://www.coj.net/departments/planning-and-development/development-services-division/site-
development-plan-review.aspx#plan or contact the Development Services Group at (904) 255-8310, 
214 North Hogan Street, Second Floor, Jacksonville, Florida 32202. 

E. A legally binding agreement with a licensed and qualified contractor. (Note: A fully negotiated 
contract, subject only to execution may be provided if the parties are finalizing negotiations subject to 
meeting funding requirements.) 

F. Information on any previous grants, loans, or incentive awards received previously by the Applicant 
(or closely related entity) or for the benefit of the Property. 

G. Executed applicable authorization affidavit(s), for example, Agent Authorization for LLC, General 
Partnership, Corporation, or General Partnership, and Property Ownership Affidavit. 

H. A valid Approval from the Downtown Development Review Board for the Parking Screening 
Improvements. Deviations from §656.361.6.2.L, Ordinance Code, require approval by the Downtown 
Development Review Board prior to payment of a Parking Screening Grant.  

 
 
 

THIS APPLICATION MUST BE SUBMITTED TO THE DOWNTOWN INVESTMENT AUTHORITY AND APPROVED 
BY THE DOWNTOWN INVESTMENT AUTHORITY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK 

SOUGHT TO BE REIMBURSED UNDER THE PROGRAM. 
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APPLICANT ATTESTATION 
 

The Property Owner and/or Business Manager, ________________________________, attest that the 
information he or she submits as part of this application package, as well as any subsequent information he or 
she submits for review by the Downtown Investment Authority (“DIA”) Staff, Strategic Implementation 
Committee, or the DIA Board, is true and correct and that all information and documentation submitted, 
including this application and attachments, is deemed a public record under the Florida Public Records Law, Ch. 
119 of the Florida Statutes. Falsification or omission of information will result in rejection of the application and 
potential criminal penalties. The DIA reserves the right to request any additional information needed to process 
this Application. 

 
If the Applicant(s) are awarded funding from the Parking Screen Grant, the Applicant(s) agree that they will 
enter into a Forgivable Loan Agreement jointly with the DIA with terms relating to, but not limited to, the DIA’s 
payment of program funds only upon completion of the project as approved and satisfactory review of the 
evidence of costs incurred and paid in accordance with the construction budget as submitted at the time of 
application, and the DIA’s right to review and audit any and all records related to the Agreement. In case of a 
default in terms of the Agreement, the applicant(s) may be responsible for the repayment of funds awarded and 
disbursed. 

 
By signing below, the applicant(s) acknowledge that they have read and agree to the Parking Screen Grant. 
 
By signing below, each applicant authorizes the DIA to submit a credit verification request and criminal 
background checks from local, state, and federal agencies. Please note that the review of this application will 
incorporate that information as may be relevant. 

 
 
Legal Business Name of Business Owner Applicant:    
 
Property Owner (1) Signature:    Date:   
 
Property Owner (1) Signer Name:    Title:   
 
 
Property Owner (2) Signature:    Date:   
 
Property Owner (2)Signer Name:    Title:   
 
 
Property Manager Signature:    Date:   
 
Property Manager Signer Name:    Title:   
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